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WELCOME to KairosPDX Learning Academy 
 

“… our image of the child is rich in potential, strong, powerful, competent and, most of 
all, connected to adults and children.”~ Loris Malaguzzi 

MISSION AND VISION 
The mission of KairosPDX is to eliminate the racial achievement and opportunity gaps by 
cultivating confident, creative, compassionate leaders exceeding academic expectations at 
each developmental milestone. Our vision is to engage and empower children and families 
through a liberating education by which each individual is freed to bring their very best to 
their own goals and dreams. We are crafting a new narrative around children and families 
of color placing strength, excellence and achievement at the fore.  
 
EDUCATIONAL MODEL 
The educational program of Kairos Learning Academy is college preparatory, multicultural, 
and service minded. Our approach is grounded in the research of both Howard Gardner and 
Lisa Delpit, as well as the educational experiences of the city-run schools of Reggio Emilia, 
Italy.  We intentionally provide service learning and Science Technology Engineering and 
Math experiences (STEM). 
 
THE KAIROS STORY 
At dining room tables and living room floors, in the middle of the night and in the wee 
hours of the morning, five co-founders talked and drew; wrote and dreamed. Driven by a 
desire to create a special place for historically marginalized children, and a hope of 
changing the narrative of what is possible when we see children as inherently brilliant, 
capable, and creative - KairosPDX was born. What began as an idea for change has morphed 
into a living breathing organization that was incorporated in 2012, began an Early Learning 
Network in January 2013, completed crafting a 450+ page proposal for this public charter 
school in summer 2013 and then opened doors in August of 2014 to 40 families grades K-1.  
 

The road has been bumpy at times with the usual twists and turns that no one expects… but 
each curve has brought a different view and each bump a thrilling discovery that manifests 
into a better "us.”  As the journey continues to unfold, we are thrilled to have you join us. 
Welcome to Kairos. Welcome to the place where something special happens for children 
and our community. 
 
PROGRAMS 
KairosPDX is a nonprofit with a 501c3 status that has a multi-pronged approach with 
educators, families and children aged 0-10 to accomplishing our mission and vision: 
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CORE VALUES 
Respect, Responsibility, Honesty, Service and Excellence  
 

HABITS OF SUCCESS 
Zest – Enthusiasm for learning, and trying out ideas 
Grit – Willingness to try again despite disappointment 
Empathy – Ability to connect and relate to others 
Gratitude – Appreciation for what they have/do 
Self-Control – Social emotional regulation 
Discipline – Ability to follow through and fully engage 
Optimism – Ability to reflect on and expect good things 
Curiosity – Interest in the world and possibilities 
 

GOVERNANCE 
KairosPDX is a nonprofit corporation governed by the KairosPDX Board of Directors. The 
legal “buck stops” with the Board, whose primary responsibilities are: 

● Ensuring fiscal oversight and integrity;  
● Overseeing performance relative to the organization’s vision and goals, applicable 

statutes and rules, and provisions of the charter and other contracts; and 
● Adopting policies for all of KairosPDX programs. 

 

Current Board member information is available at www.kairospdx.org. The Board meets 
regularly and meetings will be published.  All KairosPDX Learning Academy family 
members are welcome to attend portions of Board meetings that focus on charter school 
business. All portions of regular and special meetings of the Board that focus on the 
Learning Academy are open to the public unless otherwise provided by law. Oregon’s 
public meeting law gives the public the right to observe our Board conduct its  
public charter school-related business.  
 

KairosPDX Learning Academy operates in accordance with all applicable laws and our 
organizational policies. Additionally, our Learning Academy is sponsored by Portland 
Public School District and operates in accordance with a charter contract between the 
District Board and KairosPDX Board. 
 

ORGANIZATIONAL LEADERSHIP  
Marsha Williams, Co-Founder, Chief Executive Officer 
Zalika Gardner, Co-Founder, Chief Education and Culture Officer 
TerryAnn Cabine, Chief Administrative Officer 
Susannah Malarkey, School Administrator 
Lena Baisden-Cleave, Director of Operations 
Sonia Marie Leikam, Director of Development 
Tara Papandrew, Director of Early Learning 
 

 
 
Ubuntu- It is to say, "My humanity is caught up, is inextricably bound up, in yours." We belong in 
a bundle of life. We say, "A person is a person through other persons." – Bishop Desmond Tutu 
 

 
 

http://www.kairospdx.org/
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STAFF 
 

Teachers  

Ms. Aden KindergartenTeacher 

Ms. King Kindergarten Teacher 

Ms. Kiana First Grade 

Mr. Andy First Grade 

Ms. Gonzales First Grade 

Ms. Heather Second Grade 

Ms. Ehl Second Grade 

Ms. Rodriguez Third Grade 

Ms. Lily Third Grade 

Teacher Kye Fourth Grade 

Ms. Maggie Fourth Grade 

Teacher Wilson Fifth Grade 

Ms. Melissa Fifth Grade 

Ms. Mo Teacher Collaborator - Literacy Specialist 

Ms. Nayomi Teacher Collaborator - Literacy Specialist 

Ms. Sophie Teacher Collaborator - Science 

Mr. Spencer Teacher Collaborator- Film Arts 

Ms. Laura Teacher Collaborator- Inquiry and Studio Arts 

Ms. Jesse Teacher Collaborator-Instructional Coach 

Ms. Shannon OMSI STEM Coordinator 

Student Support  

Mr. Mill School Counselor 

Mr. Ulinwa, Mr. U Student Support Supervisor 

Mr. Jay Student Support- Tier One 

Mr. Justin, Mr. Lumb Educational Assistant 

Ms. Kimberly Educational Assistant 

Ms. Q Educational Assistant 
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Ms. Deirdre PPS- SPED Learning Center Teacher 

Ms. Jones PPS - Para Professional 

Mr. Austin, Mr. Lampkin Nutrition Manager 

Administrative  

Mr. Jackson Senior Coordinator, Partnership 

Mr. Nick Operations Assistant 

Mr. Tico Senior Manager IT 

Mrs. Cabine Chief Administrative Officer 

Mrs. Jamilah Early Learning Program Manager 

Ms. Alana Human Resources Coordinator 

Ms. Alex Administrative Assistant 

Ms. Carol Senior Cordinator of Families, People and Culture 

Ms. Danielle Front Office Assistant 

Ms. Deysha SUN Assistant 

Ms. Fadiah VISTA Distance Learning & Community Education 
Specialist 

Ms. Jacque Executive Assistant 

Ms. Jacque' Bookkeeper 

Ms. Kham Project Assistant 

Ms. Leikam Director of Development 

Ms. Lena Director of Operations 

Ms. Marsha Co-Founder, KairosPDX; Chief Executive Officer 

Ms. Maya Senior Coordinator, Training Academy 

Ms. Meredith Coordinator, Training Academy 

Ms. Miceal Coordinator, Development and Communications  

Ms. Netty SUN Manager 

Ms. Susannah School Administrator 

Ms. Tara Director of Early Learning  

Ms. Zalika Co-Founder, KairosPDX; Chief Education and Culture 
Officer 
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CULTURE OF RESPECT 
All staff, volunteers, children and families have a right to an environment where the dignity 
of each individual is respected. Any discrimination, harassment, intimidation, menacing, 
bullying (including cyber-bullying), hazing and the like are expressly forbidden.  
 
EARLY ADMISSION TO KINDERGARTEN OR 1ST GRADE 
A student will be admitted into kindergarten if his/her fifth birthday occurs on or before 
September 1, as established by law. A student shall be admitted into 1st grade if his/her 
sixth birthday occurs on or before September 1, as established by law. In addition, a 
student whose birthday occurs after that date may be admitted early to kindergarten or 1st 
grade if he/she: 

1. Is a student transferring from another public school, or from an accredited school 
where the student had been placed in that grade; or 
2. For early entry into 1st grade, had completed a successful year in an accredited 
kindergarten the previous year and would be continuing his/her education. 

 
ASSIGNMENT OF STUDENTS TO CLASSES 
KairosPDX’s School Administrator is responsible for placing students in specific classes.  
Students are assigned to classes based on the age of the student and on staffing, scheduling 
and other considerations.  
 
PROMOTION, RETENTION AND GRADE LEVEL PLACEMENT OF STUDENTS 
A student shall be promoted from one grade to the next on the basis of academic, social and 
emotional development. Exceptions may be made when, in the judgment of the school 
professional staff, such exceptions are in the best educational interest of the student 
involved. A decision to retain or accelerate a student will be made only after prior 
notification and explanation to the student’s parents or guardians.  The final decision will 
rest with school authorities. 
 
Students will be placed in the grade level or program best suited to meet their needs, based 
on the school’s evaluation of the student’s transcript and/or other documentation, 
assessment, portfolio/work sample evidence, etc.  The final decision in grade placement, 
student promotion and retention will rest with a Chief Officer. 
 

STUDENT RIGHTS AND RESPONSIBILITIES 
Key student rights include the following: 
 

1. Civil Rights – Including the right to equal educational opportunity and freedom from 
discrimination, the responsibility not to discriminate against others; 

2. The right to attend free public schools, the responsibility to attend school regularly and 
to observe school rules essential for permitting others to learn at school; 

3. The right to due process of law with respect to suspension, expulsion and decisions, 
which the student believes injure his/her rights; 

4. The right to free inquiry and expression, the responsibility to observe reasonable rules 
regarding these rights; 

5. The right to assemble informally, the responsibility to not disrupt the orderly 
operation of the educational process, nor infringe upon the rights of others; 

6. The right to privacy, which includes privacy in respect to the student’s education 
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records; and 
7. The right to know the behavior standards expected, as well as the responsibility to 

know the consequences of such misbehavior. 
 
STUDENT CODE OF CONDUCT 
To optimize safety and learning for all KairosPDX students and staff, key student 
responsibilities include the expectation to: 

⮚ Be Present: Attend school more than 97% of the time 
⮚ Be Responsible: Give their best effort and be responsible for themselves and 

their actions 
⮚ Be Respectful: Treat themselves, others and school’s property with respect 

and dignity 
⮚ Be Safe: Do not engage in acts that can cause harm to themselves or others 

 
KairosPDX will work to intentionally create and sustain a climate in which appropriate 
behavior is the norm. Introducing, modeling, and reinforcing positive social thinking and 
behavior is a critical element of a student's educational experience. Kairos founders believe 
that discipline policies and procedures should provide guidance, direction and education of 
acceptable behavior in order to provide students with the social and behavioral skills 
necessary for productive life outcomes. KairosPDX will have three core behavior 
expectations: Be Safe, Be Responsible, and Be Respectable. Students will be required to 
follow the school rules at all times. This includes: on or near KairosPDX grounds; in any 
situation under KairosPDX’s jurisdiction; at all KairosPDX activities or field trips. 
KairosPDX has authority and control over a student at KairosPDX while at any KairosPDX-
related activity, regardless of time or location and while being transported in KairosPDX-
provided transportation. In line with the school’s mission, language that is deemed by an 
Administrator to be obscene, inflammatory or otherwise disruptive will not be tolerated. 
 
SOCIAL EVENTS 
All student conduct rules shall be observed for school social events regardless of location.   
 
TALENTED AND GIFTED 
Kairos Learning Academy will work to meet the individual needs of each student. Kairos 
Learning Academy’s instructional program is intentionally designed to be compatible with 
the academic and intellectual ability of all students, including those identified as talented 
and gifted. Children at KairosPDX Learning Academy are valued as protagonists who help 
generate their own curriculum through long-term projects that challenge their own and 
other’s thinking.  This capitalization on curiosities and wonderings along with the high 
expectations of self-directed learning create an ideal environment in which to challenge 
talented and gifted students to research, theorize, collaborate, re-think, and refine their 
own thinking.  Teacher relationships and flexible curriculum eliminate the stifling need to 
teach and produce at the “lowest common denominator” level of the students within a 
given classroom.  The emphasis on community and compassionate support ensures the 
thinking of children remains connected to their hearts; allowing inspired learning to lead to 
responsible action. Documentation frames the voices of these thinkers to both help 
illuminate concepts for others as well as learning the essential skill of listening that allows 
for the cultivation of creative and collaborative community members.  The emphasis on 
consideration of multiple perspectives and depth of analysis rather than memorization of 
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facts pushes all learners toward the higher order processes of metacognition, evaluation, 
articulation, revision and synthesis of new information. Research has paid special attention 
to this population regarding motivation, praise and achievement.  Focus on the process of 
learning, frames effort, consideration of new ideas and willingness to seek possibility as 
foundational to learning rather than allowing the focus to rest solely on evaluative 
performance. Encouraging talented and gifted students to embrace uncertainty, allows 
them to persist in their pursuit of learning, engages fully their capacities for understanding 
and prepares them to seek new opportunities to challenge themselves.  
 
SPECIAL EDUCATION 
KairosPDX Learning Academy honors and respects all children and welcomes the inclusion 
of children with Special Education needs. We use class size, listening to the needs of 
students and relationships to support a range of learners to be at their best. In addition to 
following an established IEP program, Kairos will implement specific supports in each 
classroom that support all learners.  
 
KairosPDX Learning Academy does not discriminate on the basis of disability and all 
students may apply without regard to special needs nor does KairosPDX ask about a 
student’s IEP (Individualized Education Plan) or 504 needs in the admission process.  
Students with a current IEP may enroll in the charter school. Once enrolled, the student’s 
IEP team will meet and determine whether KairosPDX Learning Academy is a proper 
placement for the student and decide if the IEP requires revision to meet the student’s 
education plan.  
 
Portland Public Schools (PPS) is legally required to comply with the Individuals with 
Disabilities Education Act (IDEA) and provides all special education and related services 
for KairosPDX Learning Academy students. KairosPDX Learning Academy students who are 
eligible for special education and related services will receive these services from PPS.  The 
PPS special education team is legally responsible for identifying, locating and evaluating 
students enrolled in the public charter school to determine which students may be in need 
of special education and related services. KairosPDX will immediately notify the District 
when it suspects that a student may have a disability and may need special education 
services as a result of that disability and will immediately notify the District when a child 
who enrolls has an IEP or 504 plan. KairosPDX will fully cooperate in the delivery of all 
special education and related services. At least one KairosPDX educator will participate on 
an enrolled student’s IEP team, which will determine eligibility, the content of the IEP, 
placement and the provision of a free appropriate public education. 
 
GRADING AND REPORTING 
KairosPDX is committed to a comprehensive delivery of assessments that offer measures of 
proficiency and growth. Given our belief that student success is best considered through 
multiple lenses, we will utilize curriculum based measures and common formative 
assessments. Student evaluations will include documentation, qualitative interviews, 
conversation transcription, portfolios, teacher observation, anecdotal teacher notes, 
student self-evaluations, attendance, project completion, school attendance, student 
participation, and other pertinent information. At the beginning of each school year, 
administrators and teachers will inform students and parent/guardian(s) about student 
evaluation.  
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Parent conferences occur four times each year. Written reports of student progress will be 
issued to parents/guardians four times a year. Progress reports will be based on many 
factors including assignments, both oral and written; class participation; special 
assignments; acquisition of skills; research activities and other identified criteria.  
 
ATTENDANCE/TRUANCY 
Students at KairosPDX Learning Academy are expected to maintain excellent attendance.  
This includes an expectation of punctuality. The school day time is 8:15am to 2:45pm and 
8:15am to 1:30pm on early dismissal days as designated on the school calendar. After 
8:30am your student is tardy and must be signed in via SchoolPass at the main 
entrance. 
 
Absence and Excuses 
If a student must miss a day of school, their parent/guardian must notify the school by 

9:00am of the missed day, to ensure student safety. Call us at 503-567-9820 or e-
mail charter@kairospdx.org. 
 
Families are expected to communicate with the school regarding the reason for any 
absence from school, either prior to, (if known in advance), or afterward, (if not planned), 
via phone, writing or in person. When returning to school after an absence.  Absence from 
school or class may be excused under the following circumstances: 
 
1. Illness of the student; 
2. Illness of an immediate family member when the student’s presence at home is 

necessary; 
3. Emergency situations that require the student’s absence; 
4. Field trips and school-approved activities; 
5. Medical or dental appointments (confirmation of appointments may be required); 
6. Other reasons deemed appropriate by an Administrator when satisfactory 

arrangements have been made in advance of the absence. 
 
Students may be excused on a limited basis from a preplanned classroom activity or from 
selected portions of the established curriculum on the basis of a disability or for personal, 
religious or ethnic considerations. 
 
A student who must leave school during the day must bring a note from their 
parent/guardian and be signed out by their parent/guardian in the main office.  A student 
who becomes ill during the school day should, with the teacher’s permission, report to the 
office. Office personnel will decide whether or not the student should be sent home and will 
notify the student’s parent/guardian, as appropriate. 
 
A student who has been absent for any reason is encouraged to make up specific 
assignments missed and/or to complete additional in-depth study assigned by the teacher 
to meet subject or course requirements.  The school will call parents/guardians of students 
who are absent two or more consecutive days. Students absent two or more consecutive 
days may be assigned homework by the teacher upon their return to school. A student who 
is absent from school for any reason may not be allowed to participate in school-related 
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activities on that day or evening. 

 
INCLEMENT WEATHER 
KairosPDX Learning Academy follows the Portland Public School District’s “Inclement 
Weather” practices.   There may be times when school needs to be cancelled, started late, or 
dismissed early because of ice, snow, power failure or some other emergency.  As a public 
school drawing students from a wide variety of locations in and around Portland, we need to 
be prepared for unexpected closures.  Parents/guardians are advised to listen to the radio, 
check the Portland Public Schools Inclement Weather Notification/Emergency website 
(http://www.flashalert.net/news.html?id=69 ) or watch TV on days of unusually bad weather 
for possible school closures.  If school must close early due to inclement weather or other 
emergencies, an announcement will be made for Portland Public Schools via radio, TV, and 
website. Each family is encouraged to use their own judgment as to whether their student can 
safely travel to/from and attend school during extreme conditions. 

 
FOOD ALLERGIES 
If your child has a food allergy that is life threatening or requires emergency care, the school 
office and your child’s teacher must be notified prior to the child’s first day of attending 
school.  If an Epi-Pen is required for a treatment of allergic reaction, your child may not 
attend school until it is provided. Please let us know as soon as possible so we can ensure 
that our campus is a safe environment for your child. 
 

SNACK POLICY 
Please pack two nutritious snacks each day.  Each teacher will determine the best way to 
manage snacks in the classroom.  Your child’s teacher will inform you of the classroom’s snack 
policy at the start of school.  Service time will depend on your student’s lunch period.  If your 
child has diet-related health concerns or food allergies, it is strongly advised that you 
provide snacks from home and provide your child’s teacher and the office with clear 
documentation of the food-related concerns (see “Medical Conditions” below).  Medical or 
special diets cannot be accommodated without clear instructions in writing for both the 
teacher and the school office.   
 

KairosPDX is committed to creating the optimum learning environment. Healthy eating is an 
important part of this environment, therefore we encourage families to provide nutritious 
snacks that will support your students’ success during the school day. We also encourage 
families to bring lunch and snacks in re-usable containers to minimize waste. 
 

CELEBRATIONS 
The KairosPDX Learning Academy community will be meeting together throughout the school 
year for various events.  Food will be a part of some of these events.  The staff and/or 
classroom teachers must be consulted before bringing in any food meant to be shared with 
the whole school or individual classrooms. Due to Multnomah County health regulations and 
the COVID-19 Pandemic, only individually wrapped and pre-packaged, store-bought food 
items may be shared with children at school. Food prepared at home is not permitted for 
sharing with the whole school or any classroom. The school does not have a commercial 
kitchen in which to prepare foods. Please note at this time we are requesting for all birthday 
celebrations to include only non-edible items. 
 

FLAG SALUTES  
In accordance with state law for K-12 public schools (ORS 339.875), KairosPDX Learning 

http://www.flashalert.net/news.html?id=69
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Academy will display a United States flag and an Oregon state flag in each classroom and give 
students the opportunity to salute the flag by reciting the Pledge of Allegiance at least once a 
week.  
 

SUPPLIES AND SUPPLY FEES 
The KairosPDX educational model is supply-intensive. As a community, we are working 
together to meet our student supply needs. KairosPDX will ask families to provide a short 
list of student supplies at the beginning of the school year and may make small requests for 
student supplies throughout the year.  We know families will do what they can to 
participate in helping to meet our children’s supply needs through contribution of finances 
or time.  
 
EMERGENCY SUPPLIES 
Each student must supply an emergency kit - all to fit in (1) gallon zip lock bag, labeled with 
child’s first and last name and a parent phone number – to include: 

● Picture of family  
● Letter to child from family  
● 2 Snacks - If you have a dietary restrictions  
● 1 Small flashlight with batteries  
● On the 3x5 index card provided an out of town emergency contact phone number (see 
instructions below)  
● Front of the card 3x5 Print Two Out of town contact name and phone number  
● Back of the card 3x5 Print Two In town contact name and phone number 
 
FINES AND OTHER CHARGES 
Families may be required to pay other fees or deposits, including: 
1.   Security deposits on loaned items; 
2.   Fees for damaged library books and school-owned equipment; 
3.   Participation fees for activities outside of the regular educational program. 
 
The school will withhold the grade reports, transcripts, and other records of any student 
who owes a debt for unpaid school fees, fines and charges.  All such materials shall be 
released upon payment of money owed.  Fees, fines and charges owed to the charter school 
may be waived at the discretion of an Administrator if: 
1. The charter school determines that the parent/guardian of the student is unable to 

pay the debt; 
2. The payment of the debt could impact the health or safety of the student; 
3. The creation of the notice of the debt owned would cost more than the potential total 

debt collected relating to the notice; 
4. There are mitigating circumstances as determined by an Administrator or designee 

that preclude the collection of the debt. 
 
UNIFORM DRESS CODE 
The purpose of the school’s dress code is to promote focus on learning, prevent disruption 
and avoid safety hazards.  Cleanliness, neatness, appropriate hygiene and appropriate 
attire are expected of students at all times.  
 
Uniforms: KairosPDX students will wear school established uniforms. School uniforms are 
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required for students in all grades.  Uniforms are to be worn every day from the first day of 
school until the last, except for occasional “free dress” days designated by the School 
Administration (see details below).   
 
Students are allowed to wear any of the listed clothing items in an appropriate manner and 
proper size. Students are permitted to comply with the dress code in a manner congruent 

with their gender identity. All clothing items below must be purchased from Old 
Navy (www.oldnavy.com). 
 
Shirts 
The shirts are polo style, long and short sleeve, in the color “BRIGHT WHITE” or “INK 
BLUE” only (must be purchased from Old Navy).  Shirts must be tucked in at the beginning 
of each school day. A white undershirt without print or graphics may be worn under the 
polo shirt (i.e. a solid white undershirt). 
 
Sweaters 
The sweaters are V-necked, pull-over vest or button-up cardigan style, in the color “INK 
BLUE” only (must be purchased from Old Navy).  
 
Kairos Logo Patches must be worn on all shirts and sweaters, on the left side, 3-4 inches 
below the shoulder seam. Kairos Logo Patches may be ironed or sewn on. Kairos Logo 
Patches can be purchased from KairosPDX for $1 each. 
 
Bottoms 
All bottoms must be in the color, “ROLLED OATS” or “SHORE ENOUGH” (must be purchased 
from Old Navy).  
 
Pants or Capris (ROLLED OATS or SHORE ENOUGH color from Old Navy): 

● Waistbands fitted and worn at the waist (above the hipbone) 
● Pants need to be ankle length and no longer than top of shoe 

 
Shorts (ROLLED OATS or SHORE ENOUGH color from Old Navy): 

● Waistbands fitted and worn at the waist (above the hipbone) 
● Walking short style, just above the knee (plain/solid khaki) 
 

Skorts (ROLLED OATS or SHORE ENOUGH color from Old Navy):  
● Pleated or non-pleated skorts  
● Skirt length just above the knee (plain/solid) 

 
Jumper (ROLLED OATS or SHORE ENOUGH color from Old Navy):  

● Skirt length just above the knee  
● Patch must be worn on the jumper 
● Must wear polo style shirt, long or short sleeve, in the colors “BRIGHT WHITE” or 

“INK BLUE” only, with the jumper. 
 
Socks, leggings, and tights:  Solid blue, white, green, black, brown, or yellow, NO design 
Shoes: 

● Solid black or brown  

http://www.oldnavy.com/
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● White soles ok but no white toe caps  
● Boots are not permitted, except rubber boots during outdoor time 
● Closed toe 
● Sandals must be closed-toe and must have a heel strap 
● Heels no higher than an inch 
● Each student needs to leave a pair of rubber boots (any color) at school for outdoor time 

(during rainy seasons)  
● Must bring shoes to change into if wearing boots to and from school. 

 
Belts:  

● Black or brown (solid color, no pattern) must be worn if needed to keep pants up. 
 
Other Items: 

● Coats may not be worn inside the classroom. 
● Hats are to be removed at all times inside the building.   
● Bare waists, bare midriffs, bare backs and low necklines are not permitted. 

 

Parent/guardians are expected to assume the responsibility of implementing the 
uniform dress code. 
Dress that disrupts school or school activities will not be tolerated, including on “free 
dress” days.  Examples of inappropriate dress include gang related or drug/alcohol related 
articles or slogans, short shorts, midriff shirts, revealing dresses, halter tops, slip dresses, 
etc.  Profanity and disruptive slogans or inappropriate pictures on clothing will not be 
permitted.   
 

When students come to school without their uniform, the KairosPDX policy is: 
⮚ First time: Student will receive written warning from the teacher which the 

parent/guardians will have to sign and return. 
⮚ Second time: Student will call a parent/guardian, who in turn will have to bring a 

uniform to school so that the student can change. 
⮚ Third time:  Student will be sent home by an Administrator 

 
Uniforms are to be worn on field trips as well; however, some field trips may warrant other 
appropriate attire and that decision will be made by the school staff.   
 
Students who represent the school in a voluntary activity may be required to meet 
additional dress and grooming standards approved by an Administrator or teacher and 
may be denied the opportunity to participate if those standards are not met. 
 
School Administration will occasionally designate “free dress” days and will notify 
parents/guardians of such directly through email or newsletter. On “free dress” days, 
students are expected to follow all dress code standards, including proper fit and no 
inappropriate slogans or logos.  
 
If families are faced with financial limitations and assistance is needed, please contact the 
main office.  
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SCHOOLPASS 
KairosPDX uses an online platform called SchoolPass to assist in our wellness screenings, 
attendance, transportation plan, etc. All KairosPDX Families will be required to use 
SchoolPass.  All you need is a smartphone or a device that accesses the internet to use it, 
and if you don’t have either one, we will have the option to use one of our devices onsite. At 
least one family member per household will receive a welcome email directly from 
SchoolPass with more information on how to download the app, log in to your account, 
etc… 
 
SchoolPass is an online tool designed to enable you to:  
• Report daily wellness screenings for you child  
• Set up a transportation plan for your child  
• Manage and report arrival and dismissal changes to the school  
• Automatically notify the correct staff, teachers, and other family members when 

changes are reported  
• Self-manage authorized driver lists  
• Help the school prepare for an organized and timely dismissal process  
 
KairosPDX will configure the SchoolPass platform to fit the needs of our community and 
establish policies that support a safe, fluid, and accountable arrival and dismissal process. 
SchoolPass will reinforce our campus security by keeping track of when staff, volunteers, 
and visitors are onsite, as well as streamline our Emergency Management procedure. If you 
have any questions, please reach out to the SchoolPass administrator at your school- 
support@kpdxsupport.zohodesk.com 
 
Please note that you will be receiving an official “Welcome” email directly from SchoolPass 
(not from a KairosPDX email). Please check your spam folders in case it does not make it to 
your inbox. Please spend the time to read the email and follow the instructions.  If you have 
a student coming onsite and don’t receive an email instructing you how to log in, please 
contact us. Thank you in advance for your patience and cooperation during this process. 
 
SchoolPass Training Videos  
Please reference the following training videos for using the SchoolPass App 
 
App Download & Login Steps 
App Download & Login Steps 
Updating Your Profile  
Enabling Push Notifications  
Completing Daily Wellness Checks  
Adding & Removing Authorized Drivers  
Making Virtual Attendance Changes  
Making Carpool Changes  
Making Early Pickup Changes  
Making Late Arrival Changes  
Making Absence Changes  
Using Drop Off & Pick Up Buttons (GPS Schools)  

 
 
 
 

https://share.vidyard.com/watch/gQGuadZx7kmqyHsMqDWb7S?
https://share.vidyard.com/watch/FEsGdS8P6aQq5FAprjX1cc?
https://share.vidyard.com/watch/GzPAqCrUFYN3KwMX8LvPYu?
https://share.vidyard.com/watch/SuoufMqxg3p4LnRRKEz1io?
https://share.vidyard.com/watch/QBx1qp6F9znNPiKYasUwUf?
https://share.vidyard.com/watch/YU1qVWSXign4Amij3JyxTS?
https://share.vidyard.com/watch/ZCzCaHoScQkWpHipnGP4ry?
https://share.vidyard.com/watch/hpz7LfyzNnkfrhNUBeUE6u?
https://share.vidyard.com/watch/gABeTwr5aTu5RPDLyUoar3?
https://share.vidyard.com/watch/DBwiBpVF3wK4aY9EK5HL2F?
https://share.vidyard.com/watch/Q3BPxtxGgYzoXENMAfkMwD?
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TRANSPORTATION OF STUDENTS 
As a public charter school, KairosPDX does not receive the student transportation funds 
that districts receive, so we are unable to provide our own buses. The law allows public 
charter school students to ride on school district buses on existing routes, however, due to 
KairosPDX’s extended school day schedule, this has not yet been an option.  We ask 
parents/guardians to transport their students to and from school. We encourage car-
pooling and will coordinate car-pools if enough parents desire to participate. Additionally, 
we are in process of getting a KairosPDX bus driver that can transport a limited number of 
students; once we acquire licensing and a driver, more details about availability and 
process will be shared. 
 
PARKING/VEHICLES 
Due to the terms of KairosPDX’s lease with PPS, our landlord, we ask that all 
parents/guardians park their vehicles on the street, i.e., not in the parking lot.  Please park 
bicycles in the designated area on school grounds and lock them. Children under the age of 
16 must wear a helmet as required by law and we hope that parents do as well! KairosPDX 
assumes no liability for loss or damage to vehicles or bicycles. 
 
STUDENT DROP-OFF AND PICK-UP  
Drop-off: Kinder parents/guardians and their siblings will park on the street outside the 
parking lot (not inside the lot) and walk their children to the front of the building in the 
mornings. 5th Grade parents/guardians will be welcome to drop their students at the front 
of the building in the mornings. 1st - 4th grade parents/guardians will drop off your 
students at the back gate on N. Commercial Ave. On your SchoolPass App, you will need to 
complete the Wellness Screening Questions for all students coming onsite each day.  This 
can be done anytime in the morning before arriving onsite.  When your student is leaving 
your care and heading into the building, you need to select the “Drop Off” button on your 
SchoolPass App for each student in your care. Please note this function will only work 
when you are within our school campus, so don’t be concerned if it doesn’t pop up in your 
app at other locations.  Staff members will be there to ensure students have been properly 
signed in, or offer support if you experience technical difficulties. After 8:30am your 
student is tardy and must be signed in via SchoolPass at the main entrance. 
 
There is no parking in the lot space available.  The spaces are for staff. There should be 
street parking close by, but we ask you to be mindful and respectful of our neighbors and 
do not block garages or driveways. 
 
We will be using the front entrance for walking drop offs and the back gate for car drop 
offs. KairosPDX employees will meet your child at the door between 8:15-8:30am. All 
KairosPDX Families attending onsite will be required to use SchoolPass. All you need is a 
smartphone or a device that accesses the internet to use it, and if you don’t have either one, 
we will have the option to use one of our devices onsite. 
 
The primary parent/ guardian will be receiving an email to set up the account, using the 
parent/guardian listed as Parent 1 in the KairosPDX registration system. In the event no 
email address was listed for Parent 1, the email address for Parent 2 was used. The primary 
parent/ guardian will be responsible for adding all additional authorized adults for 
utilizing SchoolPass. 
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We are requiring that you use the SchoolPass online tool when arriving onsite: 

● Report wellness screenings for your student  
● Check your student into school at arrival  

 

Entering the building: Upon entering the school, physical distancing must be maintained 
and face masks must be worn at all times. Students must immediately wash their hands 
upon arrival at school at the classroom, in addition to sanitizing their hands upon entering 
the building.  If a student arrives at school without wearing a mask, one will be provided to 
them before they enter. 
 
Please consider dressing the student appropriately because windows will be open at all 
times for air flow purposes.  
 
Pick up: End of day dismissal is at 2:45pm and at 1:30pm for early dismissal days as 
designated on the school calendar.  Please note you CAN NOT sign out your child from 
school in the 15 minutes before dismissal time.  There is no signing your student out after 
2:30pm on regular school days and after 1:15pm on early dismissal days. You must wait 
until dismissal time. 
 
For all dismissal locations, a staff member will ask for the adult’s first and last name and 
verify that they are registered within SchoolPass. The students’ classroom teacher will then 
be notified that they are ready to be dismissed, and come to the appropriate location.  We 
are grateful for your patience and flexibility as we attempt to make this process as smooth 
and efficient as possible. 
 
End of the day dismissal/“Curb Side” pick-up location will be alongside the KairosPDX 
playground gate on N. Commercial Ave. Students will be released for curbside pick-up on 
the KairosPDX side of Commercial Ave only. KairosPDX employees will help children into 
cars at 2:45pm/1:30pm (on early dismissal days).  All drivers must be added through the 
SchoolPass system by an authorized adult. 
For families, if you choose to pick up your child at the school entrance, please park on the 
street and wait outside the front entrance and your child will be released to you from there. In 
order to limit possible exposure to COVID-19, we are not allowing families to be inside the 
building until further notice. All adults picking up a student must be added through the 
SchoolPass by an authorized adult. Pick up requires your KairosPDX badge (given in the first 
weeks of school) or your name on your child’s authorization paperwork on file at the front 
desk.  Your child will not be released without proper authorization. We will not accept 
verbal communication to release your child to a driver that is not authorized to pickup 
the student in SchoolPass. A written communication is the only acceptable form.  
 
We are working to create the most efficient process for dismissal while simultaneously 
keeping student safety our top priority. To ensure student safety, KairosPDX will only 
release children to adults designated in writing on the appropriate form. If you wish to add 
a designated adult, parents must notify KairosPDX before the child will be released to that 
person.  
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Walkers: Children who are allowed to walk home unescorted by an adult, at the end of the 
school day (regular hours dismissal 2:45pm or during earlier dismissal days of 1:30pm), 
must have written permission to do so. Please contact charter@kairospdx.org to obtain our 
policy and form. 
 
AFTER CARE PROGRAM 
KairosPDX is partnering with the SUN program sponsored by Self Enhancement Inc. 
Registration and information about offerings will be distributed once available by SEI. All 
student conduct rules and policies outlined in this handbook shall be observed when 
enrolled in the aftercare program.  
 
SCHOOL MEAL PROGRAMS 
Kairos Learning Academy is operating its own school nutrition program.  The School 
Administrator or designee will develop administrative regulations as necessary to 
implement this policy and meet the requirements of state and federal law. Please refer to 
your welcome packet for more detailed information about our school meal programs 
 
School meal menus will be available each month in our weekly family newsletters. All 
lunches must be prepaid (each breakfast is $3.00 and lunch is $4.00). In order to qualify for 
free or reduced lunch, all paperwork must be completed. Families who receive free or 
reduced lunch will be notified. 
 
It is very important for you to know the following: 
 

● Sometimes things happen, and your student may want/need a school meal even if 
you have not pre-paid for a meal or you packed them a home meal.  Under Oregon’s 
Lunch Shaming Law, we are not allowed to turn any student away who asks for 
a school meal, unless we have communication (which would be a written 
request from your family) that says otherwise. If this is a problem please send us 
communication in writing so we can support the wishes of your family.  

 
Reminder: If you do not currently qualify for free or reduced priced meals, but have 
a change during the school year (i.e. a decrease in household income, increase in 
household size, change in employment status, or receive SNAP, TANF, or FDPIR 
benefits) you may complete a new meal application at any time.  The application is 
available online at https://www.ode.state.or.us/apps/frlapp.   
 
More info about Nutrition and Wellness are sent in a separate communication. 
Questions? Email Mr. Austin at nutrition@kairospdx.org 
 
PERSONAL COMMUNICATION DEVICES AND SOCIAL MEDIA 
A "personal communication device" is a device that emits an audible signal, vibrates, 
displays a message or otherwise summons or delivers a communication to the possessor of 
the device. These devices include, but are not limited to, walkie talkies, either long- or 
short-range portable radios, portable scanning devices, cellular telephones and pagers, 
other digital devices, personal digital assistants (PDAs), laptop computers and similar 
devices with wireless capability. KairosPDX will not be liable for personal communication 
devices brought to Kairos property and Kairos-sponsored activities. 
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Cellular telephones, pagers and other digital devices shall be turned completely off upon 
arrival on campus and remain off and stored in the main office until students leave the 
premises.  If communication between students and families is necessary during the course 
of a school day, a phone in the school office will always be made available.  Students may 
not access social media sites while on school grounds, unless the posting is approved by a 
KairosPDX representative. KairosPDX will not be liable for information/comments posted 
by students on social media Web sites.  Social media Web sites are Web sites such as, but 
not limited to, Facebook, Twitter, and Instagram.  Exceptions to the prohibitions set forth in 
this policy may be made for health, safety or emergency reasons with prior approval by 
principal or designee or when use is provided for in a student's individualized education 
program (IEP). 
 
Students are subject to disciplinary action up to and including expulsion for using a 
personal communication device in any manner that is academically dishonest, illegal or 
violates the terms of this policy. The taking, disseminating, transferring, or sharing of 
obscene, pornographic, or otherwise illegal images or photographs, whether by electronic 
data transfer or otherwise (commonly called texting, sexting, mailing, etc.,) may constitute 
a crime under state and/or federal law.  Any person taking, disseminating, transferring, or 
sharing obscene, pornographic, or otherwise illegal images or photographs will be reported 
to law enforcement and/or other appropriate state or federal agencies.  A referral to law 
enforcement officials may also be made.  
 
Personal communication devices used in violation of this policy are subject to confiscation 
and will be released to the student, student's parent/guardian or property owner, as 
appropriate. 
 
 

STUDENT DISCIPLINE & DUE PROCESS 
A student who violates the Student Code of Conduct or Uniform Dress Code Policy will be 
subject to disciplinary action.  A student’s due process rights will be observed in all such 
instances, including the right to appeal the discipline decisions of staff and Administrators. 
 
KairosPDX’s disciplinary options include using one or more discipline management 
techniques including re-teaching and/or counseling by teachers and Administrators, 
conferences with family, suspension, expulsion, and loss of privileges, honors and awards. 
 
Disciplinary measures are applied depending on the nature of the offense.  The age and 
past pattern of behavior of a student may be considered prior to any suspension or 
expulsion. 
 
Goals when taking disciplinary action: 
1) Maintain a highly effective learning environment where students can focus on gaining 
knowledge with as minimal distraction as possible. 
2) Utilize discipline as an opportunity for students to learn about themselves and others. 
3) Reinforce KairosPDX Academy’s commitment to Be Safe, Be Responsible and Be 
Respectful, when other models of positive behaviors fail. 
 
KairosPDX will provide authentic opportunities for students and families to engage in the 
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discipline process that focuses not on punishment but problem solving and provision of 
support. That said, some challenging behaviors may result in consequences that may 
include: 

⮚ Warning 
⮚ Redirection (asking student to correct the action) 
⮚ Re-teaching 
⮚ Restorative action 
⮚ Time out 
⮚ Loss of recess 
⮚ Phone call home by classroom teacher / instructional support staff/Administrator 
⮚ Instructional Support Staff/ School Administrator conference with student 
⮚ Conference with student, parent/guardian, teacher, instructional support 

personnel and Administrator 
 

Classroom Discipline: Classroom Teachers will have the authority to implement discipline 
in their classrooms which is consistent with the student conduct and discipline goals of 
KairosPDX.  When appropriate, teachers may find it necessary to involve an Administrator. 
 
Seclusion: KairosPDX will not have any seclusion spaces and will not seclude children. 
Brief time outs may be used within KairosPDX classrooms. 
 
Exclusionary Discipline: Exclusionary discipline, i.e., suspension and expulsion, will 
rarely be used, and the decision to use it will be made by a Chief Officer, not by staff in any 
other position. 
 
Corporal Punishment: The use of corporal punishment in any form is strictly prohibited 
by law and by KairosPDX.  Corporal punishment is defined as the willful infliction of, or 
willfully causing the infliction of, physical pain.  Corporal punishment does not include 
physical pain or discomfort resulting from or caused by recreational activity voluntarily 
engaged in by a student or physical exertion shared by all students in a teacher-directed 
class activity, which may include, but is not limited to, physical education exercises, field 
trips or vocational education projects.  A staff member is authorized to physically restrain a 
student when, in his/her professional judgment, it is necessary to prevent a student from 
harming himself/herself, others or doing harm to KairosPDX property. 
 
PARENT/GUARDIAN & FAMILY INVOLVEMENT 
KairosPDX believes that children must be understood and nurtured in the context of their 
families, child rearing is complex, everyone can use support and families bring their own 
goals and values to be considered. Education succeeds best when parents/guardians and 
school work together. We VALUE our families!  
 
Kairos Learning Academy parents/guardians are asked to encourage their students to put a 
high priority on their education and to commit themselves to making the most of the 
educational opportunities the charter school provides. Parents, guardians or other family 
members' interactions with teachers and staff are expected to be civil.  Verbal or physical 
abuse or harassment of teachers or staff by a student’s parent or guardian or other family 
member will not be tolerated and may result in the legal exclusion of the parent, guardian 
or family member from KairosPDX property. A parent, guardian or family member legally 
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excluded from the charter school or school district property that comes on charter school 
or district property will be considered to be trespassing and will be handled by law 
enforcement.  
 
PARENT/GUARDIAN EXPECTATIONS & RIGHTS 
KairosPDX expects parents/guardians to: 

● Believe that education is critical for your child’s success 
● Support the teachers as partners in your child’s education 
● Honor the starting and ending times of the school day 
● Participate in quarterly parent conferences  
● Make your best effort to volunteer/participate in school events 
● Communicate openly and respectfully with the school regarding your child 

 
A student’s personal information (name, address, telephone number, social security 
number) will not be collected, disclosed or used for the purpose of marketing or for selling 
that information without prior notification; an opportunity to inspect any instrument used 
to collect such information and permission of the student’s parent(s) or guardian(s). 
Instructional materials used as part of the school’s curriculum may also be reviewed by the 
student’s parent(s), guardian(s) or other family members. Requests to review materials 
should be directed to the office during regular school hours. 
 
VOLUNTEERS/AMBASSADORS 
A key element of Kairos Learning Academy’s vision is to be built by the community.  
Volunteerism is such an integral and essential part of our family-school-community 
partnership that we call our volunteers “ambassadors.”  Family and community members 
extend and enhance classroom learning.  Ambassadors are a key to our success.  

 
Family Ambassadors: We believe that every family has a way to contribute to our 
community.  Some parents have the ability to help in the classroom, others have experience 
in preparing classroom materials, fundraising or writing newsletters.  Children feel a 
stronger connection to their school and community when they know that their family 
supports and is actively involved in their school.  We welcome all KairosPDX families to 
volunteer in whatever way(s) they are comfortable.   
 

Community Ambassadors: We view volunteerism by our community as an integral part of 
our school.  Therefore, KairosPDX has designed a system to match volunteers, or 
ambassadors, with service opportunities, to train, supervise, track, and evaluate 
ambassadors.  
 
KairosPDX Board members and Committee members are important ambassadors.   
Volunteer duties may involve service to the classrooms, lunchroom, playground, 
extracurricular events, field trips, Community Action Sessions, building maintenance, 
marketing, and/or other activities.   
 
“One of the most dynamic and transformational forces for social, economic and spiritual change on 
earth is story. When we share our story with another, wounds are bared and healed, fears are exposed 
and allayed, and differences are named and affirmed. Story allows the deepest flaws and highest 
virtues of our humanity to surface in a way that disarms us and invites both the teller and the listener 
into a shared journey.” -Timothy Ringering - Holla if you Hear me Tour 
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Classroom Ambassadors: Our teachers welcome help in the classroom! Each teacher has 
different ways of coordinating their classroom ambassadors.  Please talk to your child’s 
teacher for more information about how to help.  
 
The safety and well-being of the students, staff and volunteers of the school is paramount. 
Background checks are required for every volunteer who will work directly with children.  
Criminal Background Check forms are available in our office. Please note that there is a fee 
in order to process the form through the Oregon Department of Education (ODE) and it will 
be passed through at-cost; if that fee is a challenge, please let the main office know when 
submitting the form. Please complete and return the form and fee directly to the KairosPDX 
office. 
 
Volunteers may be required to undergo one-time or periodic training in order to be eligible 
to volunteer in certain capacities, at the discretion of an Administrator. 
 
All ambassadors will be made aware of procedures, regulations, school policies and 
assigned tasks by staff and Administrators. In-school ambassadors will be expected to 
abide by all applicable laws, policies and administrative procedures when performing their 
assigned responsibilities. All employees working directly with an ambassador are 
responsible for directing and supervising the activities of the volunteer with broad 
supervision provided by a KairosPDX Administrator.  Ambassadors will be covered under 
KairosPDX’s liability policy while performing their authorized duties. If you are interested 
in volunteering, please visit our Main Office or email volunteer@kairospdx.org. 

Unfortunately, due to COVID-19 still in our community and because we have an 
unvaccinated population until further notice, no parents or non-essential visitors will 
be allowed in the facility. Decisions about select ambassadors will be made as needed. 
 
HARASSMENT/BULLYING/INTIMIDATION 
Kairos Learning Academy is committed to operating a school where everyone is completely 
safe and no employee or student is subject to sexual harassment, hazing, harassment, 
bullying (including cyberbullying), intimidation or menacing by students, staff, or third 
parties.  Such conduct is strictly prohibited and shall not be tolerated on or immediately 
adjacent to school grounds, at any school-sponsored activity, or on school-provided 
transportation.   

 
Further, such conduct involving off-campus actions or communication, or actions or 
communication during non-school hours is also prohibited if it causes a substantial 
disruption in the educational process, including off-campus communication or actions by a 
student’s family members to another KairosPDX student. This includes cyberbullying that 
is an ongoing series of actions or communications by a student (or group of students) to 
pick on another student (or group of students) using electronic means, such as emails, 
instant messaging, cell phone texts, defamatory websites, blogs, or other social media 
platforms.  Examples include sending mean, vulgar or threatening messages or images; 
posting sensitive, private information about another person; and pretending to be someone 
else to make that person look bad.  

 
Sexual harassment of students or employees includes, but is not limited to, unwelcome 
sexual advances, requests for sexual favors and other verbal, nonverbal or physical conduct 

mailto:volunteer@kairospdx.org
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of a sexual nature when (a) the conduct or communication has the purpose or effect of 
demanding sexual favors in exchange for benefits; (b) submission to or rejection of the 
conduct or communication is used as the basis for educational decisions affecting a student 
or employment or assignment of staff; or (c) the conduct or communication is so severe, 
persistent or pervasive that it has the purpose or effect of unreasonably interfering with a 
student’s educational performance, or with an employee’s ability to perform his/her job; or 
creates an intimidating, offensive, or hostile educational or working environment. Please 
see KairosPDX’s Policy Manual for details regarding hazing, harassment, sexual 
harassment, intimidation, menacing and cyberbullying. 

 

STAFF SEARCH OF STUDENT BELONGINGS/SPACES 
Charter school staff may search the student, his/her personal property and property 
assigned by the charter school for the student’s use at any time on charter school property 
or when the student is under the jurisdiction of the school.  Such searches will be 
conducted only when there is reasonable suspicion to believe evidence of a violation of a 
law, KairosPDX Board policy, or school rule is present in a particular place.  Charter school 
staff may also search when they have reasonable information that emergency/dangerous 
circumstances exist.  Searches will not be excessively intrusive in light of the age, sex, 
maturity of the student and nature of the infraction.  Strip searches are prohibited.  
 
Charter school-owned storage areas assigned for student use, such as cubbies, lockers and 
desks, may be routinely inspected at any time.  Such inspections may be conducted to 
ensure maintenance of proper sanitation, to check mechanical conditions and safety and to 
reclaim overdue library books, texts or other instructional materials, property or 
equipment belonging to the charter school.   
 
IMMUNIZATION 
For attendance in Oregon Schools, the law requires that students must be fully immunized 
against certain diseases, in the process of receiving immunization, or having a signed 
statement of exemption on file at school.  Proof of immunization may be personal records 
from a licensed physician or public health clinic. 
 
Any students lacking up-to-date immunization, or having incomplete records will not be 
allowed to attend school.  KairosPDX will notify parents directly of needed immunization 
and when the child will be excluded if immunizations are not updated.  If a child has not 
been immunized, parents will be required to keep their child home if there is a disease 
outbreak.  
 

MANAGING ILLNESS AND EXPOSURE 
All sick or ill students must stay at home for 24 hours. Students may only return to school 
after remaining symptom-free for 24 hours (without the use of fever-reducing medicines) 
and be able to pass the SchoolPass wellness screening. 
 
COVID-19 
As COVID-19 (coronavirus) continues to exist in our community and new variants continue 
to spread, KairosPDX will continue to strive to keep our students safe. The school’s goal is 
to maintain full-time, in-person instruction and the health and wellbeing of our KairosPDX 
students, staff, families and community are of utmost importance.  
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We are depending on the guidance of the Oregon Department of Education (ODE), Oregon 
Health Authority (OHA), Center for Disease Control (CDC), PPS, Multnomah Educational 
Services Department (MESD) and our Local Public Health Authority (LPHA), public health 
professionals who are the experts in protecting the community during disease 
outbreaks/pandemic. Please note we are requiring all families to sign an acknowledgment 
of risks and return to school release form for your KairosPDX student(s) to be onsite. 
 

Layered Health and Safety Measures Approach  

Based on guidance from the Recommending Agencies listed above, KairosPDX will adhere 

to the Layered Health and Safety Measures Approach. Layering health and safety measures 

will help us to maximize full-time, in-person learning and reduce disruptions for students, 

staff and families. Every layer matters and helps keep students in class. The Layered Health 

and Safety Measures Approach includes: 

 

 Recommend COVID-19 Vaccines 

 Require Masks 

 Require Physical Distancing 

 Require Symptom Screening 

 Require Hand Hygiene 

 Isolate and Exclude (detailed below) 

 Cohort as much as possible 

 Keep Airflow and HEPA Air Filters Circulating  

 Encourage COVID-19 Testing 

 Frequent Environment Cleaning and Disinfecting 

 Training and Education  

 

Contract Tracing, Quarantine and Reporting 

Schools are no longer required to contact trace by individual COVID-19 cases. In turn, 

quarantining is not required and the current requirement for reporting cases to LPHA is 

based on absenteeism in order to monitor outbreaks at the school-level (30% or greater 

absent w/ a min of 10 staff/students absent) and at the cohort-level (20% or greater 

absent w/ a min of 3 staff/students absent). We will report absenteeism that meet the 

above thresholds to the LPHA and take their guidance on next steps.  

 

The term cohort refers to a group of students who stay together throughout the day. A 

cohort at KairosPDX is defined as your class. Cohorts are used to keep a small group of 

students together to lessen risk found in large gatherings. At KairosPDX, we aim to keep 

students in their cohorts as much as possible but co-mingling will occur.  

 

COVID-19 Testing 

KairosPDX will provide home test kits at the school but will not administer COVID-19 tests 

onsite.  
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Primary Symptoms 

Any student who experiences illness or COVID 19 like symptoms while they are onsite 

should report to their teacher or School Administrator.  

 

Primary symptoms include: 

 fever over 100.4 Fahrenheit 

 new cough unrelated to allergies or asthma 

 difficulty breathing or shortness of breath 

 and loss of taste or smell 

 

Isolate: COVID-19 Positive Test 

If a student tests positive for COVID-19 (regardless of vaccination status), they need to 
isolate at home for at least five days. Day 0 is the day they received the positive test result. 
If symptoms are not improved by the 5th day, they need to continue to stay home until they 
are. If a symptom had been fever, the student needs to be fever free for 24 hours without 
the aid of fever-reducing medication. Please report a student positive COVID-19 test result 
to us at 503-567-9820 or email charter@kairospdx.org. 

Isolate: COVID-19 Symptoms 

If your student is experiencing two or more of primary symptoms, the recommendation is 
for them to get a COVID-19 test and isolate for a minimum of 5 days. If symptoms haven’t 
improved by 5th day, continue isolating until they have. If your student is onsite and meets 
this conditions, two isolation rooms are in front office to take care of them until you are 
able to pick them up.  

Known Exposure 

If students are exposed to someone with COVID-19, the recommendation is for them to get 
a COVID-19 test. If they remain without symptoms, they do not need to isolate, unless they 
test positive for COVID-19, then they need to follow the guidance above for COVID-19 
Positive Test. After a known exposure, if they develop two or more primary symptoms, 
they need to follow the COVID-19 Symptoms guidance above. Siblings of students that were 
exposed need only follow the Known Exposure guidance above.  

Exclusion 

Exclusion is keeping students off-site if they exhibit a symptom of a communicable disease. 
The guidance is to exclude until 24 hours after fever reduced without fever reducing aid, or 
other symptoms are improving. COVID-19 testing is recommended.  

COMMUNICABLE DISEASE 
Symptom-Based Exclusion Guidelines include: 

 Headache with stiff neck and fever: may be serious condition, seek medical 
attention, may return after fever-free for 24 hours without fever reducing aid. 

 Diarrhea: 3 or more loose stools in 24 hours OR sudden onset, may return 48 hours 
after resolution or cleared by medical provider. 

 Vomiting: at least 1 unexplained episode, may return 48 hours after resolution or 
cleared by medical provider. 

mailto:charter@kairospdx.org
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 Skin rash or sores: new rash not previously diagnosed by medical provider OR rash 
increasing in size OR new unexplained sores or wounds OR draining rash, sores, or 
wounds which cannot be completely covered with a bandage and clothing; may 
return after rash is resolved, draining rash, sores or wounds are dry or can be 
completely covered or after cleared by medical provider.  

 Eye redness and drainage: unexplained redness or one or both eyes AND colored 
drainage from the eyes OR eye irritation with vision changes OR eye irritation that 
may impact active participation in usual school activities; may return after 
symptoms resolve or cleared by medical provider. Note – eye redness alone, without 
colored drainage, maybe considered for attendance per CDC guidelines and School 
Administrator assessment.  

 Jaundice: new or uncharacteristic yellowing of the eyes or skin, may return after 
cleared by medical provider.  

 Behavioral change: lethargy, confusion, uncharacteristic change that prevents active 
participation in usual school activities; may return after symptoms resolve or 
cleared by medical provider.  

 Major health event: student requiring more care than school staff can safely provide 
which may include emergency room treatment, a hospital stay, surgical procedure, 
loss of a caregiver or family member; may return after health and safety are 
addressed, written instructions for medical provider may be required. 
 

Inform the school immediately if your student is diagnosed with a communicable disease 
such as strep throat, chicken pox, head lice, diphtheria, measles, meningitis, mumps, 
whooping cough, plague, rubella, scabies, staph infections, and tuberculosis or any other 
highly contagious illness.  A notice will be sent home informing families that exposure may 
have occurred.  
 
EMERGENCY ILLNESS 
A student who becomes ill or is injured at school must notify his/her teacher or another 
staff member as soon as possible.  In the case of a serious illness or injury, the charter 
school will attempt to notify parent/guardians according to information provided on 
emergency forms and submitted by parent/guardians to the school.  Parents/guardians are 
encouraged to update this information as often as necessary. 
 
If the student is too ill to remain in school, the student will be released to the student’s 
parents or to another person as directed by parents on the student’s emergency form. 
 
Charter school staff may administer emergency or minor first aid, if possible.  The school 
will contact emergency medical personnel, if necessary, and will attempt to notify the 
student’s parents whenever the student has been transported for treatment. 
 
HYGIENE 
To prevent the spread of communicable diseases such as COVID-19, students must wash 
hands frequently with soap for 20 seconds at a time or utilize the use of the hand sanitizer 
stations that are available throughout the building.  Practice cough/sneeze etiquette: Cover 
your mouth and nose when coughing or sneezing, throw the tissue in the trash, and then 
wash your hands.  
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HEAD LICE 
Head lice are highly communicable and anyone can become affected.  Young children are 
particularly susceptible. Therefore, parents/guardians should assume there are always lice 
around, and perform regular checks on their child(ren).  Students who have nits and/or 
live lice will be sent home from KairosPDX at the time discovered.  KairosPDX will provide 
treatment information to students with nits and/or live lice. A student may return to school 
after the parent provides a signed statement that lice has been completely gone for 24 
hours.   
 
MEDICATION 
Students may be permitted—as administered by a Kairos representative—to take 
prescription or nonprescription medication at school or at school-sponsored activities on a 
temporary or regular basis, when necessary.  
 
Any medication taken by students at Kairos Learning Academy must be administered by a 
Kairos representative. Requests for the charter school to administer medication to a 
student shall be made by the parent or guardian in writing, please complete form in Main 
Office. 
 
Written instructions of the physician are required for all requests to administer 
prescription medication.  Such instructions must include the following information:  
 

● Name of the student,  
● Name of the medication,  
● Dosage,  
● Route of administration,  
● Frequency of administration; and  
● Any special instructions.   

 
A prescription label meets the requirements for written instructions from the physician if 
the above information is included. 
 

Written instructions of the parent/guardian that include the information listed above are 
required for all requests to administer nonprescription medication. 
 

All medication to be administered by the charter school is to be brought to school by the 
parent/guardian in its original container.  Medication not picked up by the 
parent/guardian within five school days of the end of the medication period or at the end of 
the school year, whichever occurs first, will be disposed of by the charter school. 
 
DRUG-FREE SCHOOL 
It is the charter school’s policy to provide a learning environment for students that is safe, 
secure, and drug-free and has zero-tolerance in regards to tobacco, alcohol, drugs or any 
other such substances. KairosPDX does not allow the use or presence of illegal drugs, 
controlled substances (except as prescribed by a physician), or alcohol on any school 
property.  Staff violations of this policy will lead to disciplinary action up to and including 
dismissal. Violations of this policy by non-students may result in the individuals’ removal 
from KairosPDX property. KairosPDX reserves the right to restrict access to charter school 
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property by individuals who are repeat offenders. 
 

WEAPONS  
No person shall bring, possess, conceal or use a weapon on or at KairosPDX property or 
activities under the jurisdiction of KairosPDX (except law enforcement personnel).  
 

NATURAL DISASTERS AND OTHER EMERGENCIES 
KairosPDX will conduct monthly fire drills, “drop, cover, hold” (earthquake) drills twice a 
year, and lockdown drills once a year. Prior to the first of each kind of drill, students will be 
educated about the procedures and walked through what the drill entails. Drills are 
expected to truly prepare students and staff alike for unexpected emergencies, and we 
often make them more challenging by posing additional potential obstacles (i.e., fire drill 
with front door “blocked” by a picture of flames, or while some students are still outside at 
recess). In this way, we ensure that students are ready to respond and act appropriately if 
the teacher gives them instructions during a real emergency. 
 

Under NO circumstances should a child be removed from the school community 
during a drill or real emergency without signing out with the teacher or other adult 
in charge. 
 

In the event of a true emergency, all staff will be performing their assigned tasks related to 
student safety and there will be no one answering incoming phone calls from parents.  
Please do not tie up the school’s limited phone capacity by calling.  If the nature of the 
emergency requires students to be sent home, families will be contacted as soon as the 
emergency situation has been safely resolved.  If the area around the school building is not 
safely accessible by car, parents will be instructed to assemble at our secondary emergency 
pick-up site (the NE section of the parking lot) and students will be brought to the 
secondary pick-up site to be signed out by parents.   
 

If an emergency situation has occurred and resolved itself within the course of a single school 
day, a letter summarizing the incident will be sent home before the end of the work day. 
 
CHILD ABUSE REPORTING 
Any KairosPDX employee or volunteer who has reasonable cause to believe that any child 
with whom the employee has come in contact has suffered abuse or neglect, as defined in 
state law, or that any adult with whom the employee is in contact has abused a child, will 
immediately notify the State Department of Human Services or the local law enforcement 
agency.  A charter school employee who suspects child abuse shall also immediately notify 
an Administrator, unless an Administrator is the subject of the report, in which case the 
employee shall notify a Chief Officer.  The obligation to report child abuse occurs regardless 
of whether the suspected abused child is a student at the charter school or not, or whether 
the suspected abuser is an employee of the charter school or not. 
 
A written record of any report of child abuse shall be made by the charter school employee 
in any case where the suspected abused child is a Kairos Learning Academy student or the 
suspected abuser is a Kairos Learning Academy employee.  Such reports shall be retained 
in a confidential file, accessible only to an Administrator or Board Member or upon lawful 
subpoena.  This record is not an educational record, nor shall any information derived from 
a child abuse investigation become part of a child’s school record.   
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Employees shall be informed of the obligation to report child abuse by information 
included in the employee handbook. 
 
AMERICANS WITH DISABILITIES ACT (ADA) COMPLIANCE 
Kairos Learning Academy facilities, employment and other operational practices will 
comply with the American Disabilities Act.  
 
COMPUTER USE 
KairosPDX retains ownership and control of its computers, hardware, software and data at 
all times.  All communications and stored information transmitted, received or contained in 
the charter school information system are the charter school’s property and are to be used 
for authorized purposes only.  Use of charter school equipment or software for 
unauthorized purposes is strictly prohibited.  To maintain system integrity, monitor 
network etiquette and ensure that those authorized to use the charter school’s or district’s 
system are in compliance with KairosPDX Board policy, administrative regulations and law, 
School Administrators may routinely review user files and communications. 
 
Files and other information, including e-mail, sent or received, generated or stored on 
charter school servers are not private and may be subject to monitoring.  By using the 
charter school’s system, individuals consent to have that use monitored by authorized 
charter school or district personnel.  The charter school reserves the right to access and 
disclose, as appropriate, all information and data contained on charter school and district 
computers and charter school or district-owned e-mail systems. 
 
Students who violate KairosPDX Board policy, administrative regulations, including general 
system user prohibitions, shall be subject to discipline up to and including expulsion 
and/or revocation of charter school system access up to and including permanent loss of 
privileges.  Violations of law will be reported to law enforcement officials. 
 
PARENT/FAMILY COMPUTER USE 
Parents/Family Members are allowed and welcome to use tablets/computers that have 
been designated for Families in the Main Office of KairosPDX. We encourage our parents 
and families to fill out volunteer forms or send email to staff as needed from there.  
 
VISITORS 
Unfortunately, due to COVID-19 still in our community and because we have an 
unvaccinated population until further notice, no parents or non-essential visitors will 
be allowed in the facility. Decisions about select visitors will be made as needed. 
 
PARENT/FAMILY ORGANIZATIONS 
The Board encourages the development and participation of parent organizations that 
support the goals of the Board and the schools.  The Board also supports parent 
organizations as an effective means of actively involving parent/guardians and families in 
the school.  School officials are expected to educate such organizations on the goals of the 
Board and individual schools, especially as it relates to improving student success.  School 
officials also are expected to help such organizations in identifying opportunities to assist 
the schools in meeting these goals. 
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Parameters for Establishing Parent/Family Organizations: Parent/family organizations, 
including PTAs, PTOs and booster clubs, and their activities, reflect upon Kairos Learning 
Academy.  Therefore, all parent organizations, including those with legal status 
independent of Kairos Learning Academy, must accept the following conditions in order to 
operate on behalf of the schools: 

● Kairos PDX Board shall approve written documents—for any parent 
organization—that describes the purpose of the organization and the general 
rules and procedures by which it will operate.  Any modifications also must 
be approved by the KairosPDX Board. 

● Board and parent organizations will mutually agree to an annual plan 
outlining projected fundraising activities and expenditures.  For any 
deviations from the agreed-upon plan, parent organizations must obtain 
prior approval from a KairosPDX Administrator or Board for (1) any 
purchase for the school, (2) any function involving the participation of 
students, or (3) any event that is likely to reflect upon the school. 

● Fundraising projects must be conducted in accordance with KairosPDX 
Learning Academy’s Fundraising Policy and in coordination with KairosPDX 
Annual Plan.  

● Parent organizations are responsible for maintaining their own financial 
records.  Employees of the school are not permitted to routinely manage the 
affairs of parent organizations during the workday. 

● Parent organizations are expected to take into account the cultural diversity 
and economic differences of students and parent/guardians in planning 
various functions. 

 
The Kairos Learning Academy Board must approve the establishment of any/all parent 
organization(s).  Parent organizations that, after assistance from the Board and 
Administrator, are unable to meet Board policies will be disapproved by the Board.  Our 
currently operating parent/family organization is called KairosPDX Family Council 
(KFC) and you will hear more about their activities and how to get involved.  You 
may contact the Steering Committee at familycouncil@kairospdx.org. They are the 
primary vehicle by which the Learning Academy communicates with families, receives 
feedback and coordinates family needs.  We encourage you to bring your ideas and 
suggestions to the Family Council to ensure a streamlining of family involvement and 
participation. 
 
FUNDRAISING 
Since KairosPDX Learning Academy is an Oregon public charter school, we receive 
approximately “56 cents of each public dollar” that traditional/district-operated public 
schools receive annually. This inequitable funding level further exacerbates Oregon’s low 
per-pupil public K-12 education funds and places a heavier fundraising burden on 
KairosPDX.  Given that KairosPDX also offers additional programming to support families 
of children 0-5, policy and professional development; KairosPDX has an active Investment 
Committee and an extensive fundraising plan which the Board actively implement. 
 
KairosPDX Learning Academy does not make participation in fundraising activities a 
condition of admission or continued enrollment.  We do welcome families participating in 
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fundraising for our school.  Student organizations, clubs or classes, outside organizations 
and/or parent groups may conduct fundraising drives as approved by the KairosPDX 
Board. 
 
All funds raised or collected by or for school-approved groups will be receipted, deposited 
and accounted for.  All such funds will be expended for the purpose of supporting the 
school’s programs, property, and activities.  An Administrator is responsible for 
administering funds in collaboration with the individual or group who raises the funds, 
under direction of the Director of Development and Board of Directors.   
 
If you are interested in participating in fundraising activities, please complete and submit a 
fundraising form to https://forms.gle/TUT3CMA9eoNNodLY6. 
 
DISTRIBUTION OF OR POSTING MATERIALS 
All aspects of charter school-sponsored publications, including web pages, newspapers 
and/or yearbooks, are completely under the supervision of the teacher and Administrators.  
Students may be required to submit such publications to the administration for approval. 
 
Written materials, handbills, photographs, pictures, petitions, films, tapes or other visual or 
auditory materials may not be sold, circulated or distributed on charter school or district 
property by a student or a nonstudent without the approval of the administration. 
 
Materials not under the editorial control of the charter school or district must be submitted 
to an Administrator for review and approval before being distributed to students.  
Materials shall be reviewed based on legitimate educational concerns.  Such concerns 
include whether the material is defamatory; age appropriate to the grade level and/or 
maturity of the reading audience; poorly written, inadequately researched, is biased or 
prejudiced; not factual; or not free of racial, ethnic, religious or sexual bias.  Materials 
include advertising that is in conflict with public school laws, rules and/or Charter Board 
policy, deemed inappropriate for students or may be reasonably perceived by the public to 
bear the sanction for approval of the charter school or district. 
 
If material is not approved within 24 hours of the time that it was submitted, it must be 
considered disapproved.  
 
STUDENT/PARENT COMPLAINTS 
 
Charter School Personnel Complaints 
A parent/guardian who has a complaint concerning a specific staff member should first 
bring the matter to that staff member in a civilized manner.  You have the option to 
complete a complaint intake form available in the main office.  If the outcome is not 
satisfactory, the parent/guardian or teacher may request a conference with the School 
Administrator (if complaint is with a teacher or other staff member) or with the Chief 
Education and Culture Officer (if complaint is with the School Administrator) within five 
calendar days.  The decisions of the Chief Education and Culture Officer are final.  
 
 
 

https://forms.gle/TUT3CMA9eoNNodLY6
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Discrimination on the Basis of Gender Complaints 
A parent/guardian with a complaint regarding possible discrimination of a student on the 
basis of sex should contact the School Administrator.  
 
Students with Disabilities Complaints 
A complaint or concern regarding the identification, evaluation or placement of a student 
with disabilities or the accessibility of the district’s services, activities or programs to a 
student, should be directed to the school district’s special school administrator.  
 
Students with Sexual Harassment Complaints 
Sexual harassment by charter school staff, students, charter Board members, school 
volunteers, parent/guardians, school visitors, service contractors or others engaged in 
charter school business is strictly prohibited by the charter school.  For purposes of this 
section, charter school includes charter school facilities, charter school premises and non-
charter school property if the student or employee is at any charter school-sponsored, 
charter school-approved or charter school-related activity or function, such as field trips 
where students are under the control of the charter school or where the employee is 
engaged in charter school business.   
 
Sexual harassment of students means unwelcome sexual advances, request for sexual 
favors and other verbal or physical conduct of a sexual nature.  Please see detailed policies 
and processes for sexual harassment complaints in the KairosPDX Policy Manual.  
 
GIFTS  
KairosPDX staff members are employees of a public charter school and, therefore, are 
subject to the Oregon state ethics laws.  Oregon ethics law (ORS Chapter 244) states that 
public employees may not accept gifts with a value greater than $50.00.  This limit applies 
to groups of people with a common interest. Therefore, families in the same classroom (or 
with any other similar interest applied to a staff member) may not combine their resources 
to purchase or make a gift valued at more than $50.00.  This law was enacted to ensure that 
members of the public (our families and students) are treated equally and that no one has 
or might be perceived to have special advantages or influence.  It also serves to lessen 
disparities in gift giving between classrooms and alleviate pressure on families to 
participate.  With this policy, we seek to ensure equity and to assuage any feelings of 
obligation.   
  
Our staff deeply values cards and token gifts of appreciation.  Those looking to support the 
school in a more substantial monetary way may donate directly to KairosPDX (a nonprofit 
corporation) or let our Director of Development know at kairospdxgiving@kairospdx.org if 
you would like to help our fundraising efforts. Such efforts and donations are very much 
needed and appreciated. 
 
SOLICITATIONS 
No organization may solicit funds from staff members within KairosPDX programs, nor 
may anyone distribute flyers or other materials related to fund drives through any 
KairosPDX program without an Administrator’s approval.  The solicitation of staff by sales 
people, other staff or agents during on-duty hours is prohibited without an Administrator’s 
approval. Any solicitation should be reported at once to the appropriate Administrator. 

mailto:kairospdxgiving@kairospdx.org
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STUDENT EDUCATION RECORDS  
 
Definitions 
“Education records” are all records related to a student maintained by the charter school.   
Memory aids and personal working notes of individual staff members kept in the sole 
possession of the staff member are considered personal property and are not considered 
part of the student’s education records. 
 
“Directory Information” means those items of personally identifiable information 
contained in an education record of a student which would not generally be considered 
harmful or an invasion of privacy if disclosed. Directory information may include, and is not 
limited to, the student's name, address, telephone listing, electronic mail address, 
photograph, and/or date of birth.  
 
“Personally Identifiable Information” includes, but is not limited to: 
(a) The student's name; 
(b) The name of the student's parent/guardian or other family member; 
(c) The address of the student or student's family; 
(d) A personal identifier, such as the student's social security number or student number; 
(e) A list of personal characteristics that would make the student's identity easily traceable; 
and 
(f) Other information that would make the student's identity easily traceable. 
 
“Parent” means a parent of a student and includes a natural parent, a guardian, an 
individual authorized in writing to act as a parent in the absence of a parent or a guardian, 
or a surrogate parent appointed to represent a student with disabilities. The term does not 
include the state if the child is a ward of the state and the student is eligible for special 
education services or is suspected of being eligible for special education services under 
state and federal law. 
 
Release of Records 
A student’s education records are confidential and protected from unauthorized inspection 
or use.  All access and release of education records with and without parent/guardian 
notice and consent will comply with all state and federal laws. 
 
Personally identifiable information shall not be disclosed without parent/guardian 
authorization or as otherwise provided by law and/or KairosPDX Board policy. 
 
Education records are maintained in a minimum one-hour fire-safe place in the 
administration office.  Permanent records shall include: 
1. Full legal name of student; 
2. Name and address of educational agency or institution; 
3. Student birth date and place of birth; 
4. Name of parent/guardian; 
5. Date of entry into school; 
6. Kairos Learning Academy;  
7. Course of study and marks received; 
8. Data documenting a student’s progress toward achievement of state standards and 
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must include a student’s Oregon State Assessment results; 
9. Credits earned; 
10. Attendance; 
11. Date of withdrawal from school; 
12. Social security number; and 
13. Other pertinent information, i.e., psychological test information, anecdotal records, 

records of conversations, discipline records, IEP’s, etc. 
 
Social Security Number 
The provision of the student’s social security number is voluntary and will be included as 
part of the student’s permanent record only as provided by the eligible student or 
parent/guardian.  KairosPDX will notify the eligible student or parent/guardian as to the 
purposes a social security number will be used. 
 
Directory Information 
KairosPDX may create an annual Family Directory for distribution to other KairosPDX 
families.  If this occurs, any parent has the right to opt out of the directory, and KairosPDX 
will provide adequate, written notice regarding the process and timelines to do so for 
parents/guardians who do not want his or her information designated as directory 
information.  If KairosPDX receives a request to opt out of the directory information 
process, KairosPDX will not release any personally identifiable student information 
without written consent of the parent/guardian or eligible student.  
 
Transfer of Records 
KairosPDX will transfer originals of all requested student education records, including any 
ESD records, relating to a particular student to the new educational agency when a request 
to transfer such records is made to KairosPDX.  The transfer will be made no later than 10 
days after receipt of the request.  KairosPDX will retain a copy of the education records that 
are to be transferred in accordance with applicable Oregon Administrative Rules.  Student 
report cards, records of diplomas may be withheld for nonpayment of fines or fees.  See 
Section 7, Fees, Fines and Charges.  Records requested by another school district necessary 
for the student’s enrollment will not be withheld. 
 
Record Requests 
KairosPDX will, within 10 days of a student enrollment in the charter school, notify the 
public or private school, education service district, institution, agency, detention facility or 
youth care center in which the student was formerly enrolled and will request the student’s 
education record. 
 
Access to Education Records 
By law, both parents, whether married, separated or divorced, have access to the records of 
a student who is under 18 unless the charter school is provided evidence that there is a 
court order, state statute or legally-binding document relating to such matters as divorce, 
separation or custody that specifically revokes these rights.  Parents or legal guardians of a 
minor may inspect and review education records during regular Learning Academy hours. 
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Hearing to Challenge Content of Education Records 
Parents/guardians may inspect and review the student’s education records and request a 
correction if the records are inaccurate, misleading or otherwise in violation of the 
student’s privacy or other rights.  If the charter school refuses the request to amend the 
contents of the records, the requester has the right to a hearing in accordance with 
protocols described in the KairosPDX Policy Manual. 
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ACKNOWLEDGEMENT OF RISK AND RETURN TO SCHOOL 
  
Parents will be asked to sign the following acknowledgement of risk and return to school 
facility: 
  
The collective effort and sacrifice of Oregon residents staying at home limited the spread of 
COVID-19. But community transmission of COVID-19 within Portland and surrounding 
counties continues, including transmission by individuals who are infected and contagious, 
but have no symptoms. Infected persons are contagious 48 hours before developing 
symptoms (“pre-symptomatic”), and many are contagious without ever developing 
symptoms (“asymptomatic”). Pre-symptomatic and asymptomatic people are likely 
unaware that they have COVID-19. 
  
The School is preparing for beginning our school year in our facilities August 8, 2022. It is 
important that parents, students, and their families understand that safety protocols must 
be followed. It is also important to know that the School is continuing safety protocols to 
mitigate COVID-19 transmission rates. 
  
Attending school or childcare is not free of risk. The virus may remain transmissible on 
surfaces for several days, and no sanitation protocol can guarantee complete elimination of 
risk. Attending school onsite could increase the risk of the child becoming infected with 
COVID-19. The health impacts of COVID-19 are still not fully known or understood, 
although it is known that there are potentially serious health concerns, including possible 
fatality. Some children and youth may develop a rare complication that can impact young 
people who have had COVID-19. It is called Multisystem Inflammatory Syndrome in 
Children (MISC). Asymptomatic children may also transmit the illness to others. 
  
The school is conscientious about following health protocols and expects full cooperation. 
 

Students should adhere to the following protocol: 
  
1. With the SchoolPass app, please complete the online health screening within one hour of 
coming into the building. 
2. Practice good hand hygiene, cleaning and sanitizing hands upon entry, re-entry, before 
eating, before and after using playground or PE equipment, after bathroom and as needed 
throughout the day.  
 3. Use Personal Protective Equipment, including masks. These will be provided for you but 
you may choose to bring and use your own. Students are required to wear a mask at all 
times. 
4. Remain more than three feet apart from all other persons, including during class, during 
transit, at meal time, in meetings and all other instances. 
5. Clean and disinfect surfaces as directed by their teacher. 
6. Follow the isolation and exclusion guidelines in the Family Handbook. 
7. Notify the school if your child receives a diagnosis of COVID-19 or other communicable 
disease. 
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I understand the risks associated with enrolling my child(ren) in school, and agree to 
assume the risks to my child(ren) and my household. I also agree to follow all safety 
requirements that KairosPDX Learning Academy imposes as a condition of enrolling my 
child(ren). I understand that if my child has a condition that requires a reasonable 
accommodation related to the safety protocols, I will discuss this with appropriate school 
personnel. I understand that COVID 19 presents health risks and will follow the safety 
protocol. I understand the safety protocol may be modified as more information becomes 
available regarding COVID-19. 
  
 I represent and warrant that I am signing this document for myself and my child(ren) as to 
any usage of KairosPDX’s facility to include. I am fully aware of the risks and dangers of 
such usage. I understand that the usage of facilities is voluntary, at my and my child(ren)’s 
own risk, and that KairosPDX is not responsible in any manner for my or my child(ren)’s 
usage or any personal injury or property damage to me or my child(ren) as a result of the 
usage of the facility. I further understand that I am solely responsible for any personal 
injury or property damage caused by me or my child(ren) as a result of the usage of the 
facility. I acknowledge that, in the middle of a global pandemic, there is a serious risk that, 
by using the facility, I or my child(ren) could contract a dangerous virus or other health 
condition, and that I accept this risk and nonetheless voluntarily choose to allow my 
child(ren) to use the facility. 
  
 In consideration of my child(ren) being allowed usage of any facility during the COVID-19 
pandemic and for other good and valuable consideration, receipt of which is hereby 
acknowledged, on behalf of myself, my child(ren) and all others who may claim by, under, 
or through myself I do hereby agree to indemnify and hold harmless and do hereby release, 
acquit, and forever discharge KairosPDX and all of its officers, employees, agents and 
assigns, and all other persons or companies from any and all claims, actions, or causes of 
action which I or my child(ren) now have, or which may hereafter accrue, whether for 
personal injury or property damage, whether known or unknown, arising out of or in any 
way resulting from my and/or my child(ren)’s usage of KairosPDX facility during the 
COVID-19 pandemic. 
  
I understand and agree that my signature below represents a signature on behalf of myself 
and each of my children that I understand and agree to follow the included protocols. 
  
_________________________________________                            ______________________    
Signature of Parent/Legal Guardian                             Date 

                                                                                                       
Name of each Child: 
 ___________________________________________ 
 

___________________________________________ 
 

___________________________________________ 
 

 ___________________________________________ 
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FAMILY HANDBOOK ACKNOWLEDGEMENT 
 
I have received a copy of the KairosPDX Learning Academy Family Handbook and agree to 
read, understand and abide by its policies and procedures. 
 
 
_____________________________________ 
Student Name (Print) 
 
 
_____________________________________ 
Parent/Guardian Name (Print) 
 
 
_____________________________________ 
Parent/Guardian Signature         
 
 
_________________ 
Date 
 


